MyHHULIMIAIEHOE OIOIKETHOE yUpeXkAeHHe JONIOTHUTEIEHOI0 00pa3oBaHUs
«J1eTCKO-FOHOIIIECKHUM LIEHTP»

[TIPUKA3

22.02.2024 ~ ¢. Ilngaeso Neg&
O 3amuTe NEpPCOHAILHBIX JAHHBIX

Bo ucnonuenuu ri.14 TpynoBoro koaekca, @enepanbHoro 3akoHa oT 27.06.2006

r. Nel52-®3 «O mnepcoHaNbHBIX MAAHHBIX», APYIHX JAEHCTBYIOIIMX HOPMAaTHBHO-
paBOBBIX aKTOB PP B 11en19x obecneyeHus cobimoaeHns TPyAOBOro 3aKOHOIaTEIbCTBA

M MHBIX HOPMATHMBHBIX IIPAaBOBBIX AakKTOB, OOecledYeHWH JMYHON O0€30IacHOCTH

paOOTHUKOB, KOHTPOJIE KOJIMYECTBA U KA4eCTBa BBHINOIHAEMON paboTel U obecrieueHue

coxpanHocTH umyniectBa, [IPUKA3BIBAIO:

| .Ha3Ha4uTh OTBETCTBEHHOTO 3a cOOp M XpaHEHHe MEePCOHATBHBIX JaHHbIX B MBY J10

«TFOL» Te3ukoBy CBetiiaHy BinaiuMHUpOBHY — METOIMCTA.
2.Y1Bepauts [Nonoxenune «O 3aIuTe NepCOHATBHBIX JaHHBIX pAOOTHUKOBY

3.Y1Bepauth MHCTpyKIMIO «OTBETCTBEHHBIX 3a cOOp M 00pabOTKy IEepCOHATBHBIX

T.A. HukynuHa

o 5. Cypr
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3aLIATE MepPCOHATLHBIX TaHHBIX PAGOTHHKOB

1. OBIIME MOJIOKEHHSA

1.1. Hacrosmee IloJsioxkeHne 0 3alHTe NMEPCOHAJIBHBIX NAHHBIX pabOTHHKOB
yCTaHABIMBAET INOPANOK MOTy4CHHS, y4eTa, 00paboTKH, HAKOIUICHUS U XPaHCHUs
TOKYMEHTOB, COJIEp)KAIllMX CBEJEHHUs, OTHECEHHBIE K INEPCOHAIBHBIM JAaHHbIM

paboOTHMKOB YyupexjeHHus. PaOOTHHKaMH CYMTAIOTCA JIHIA, paboTaromue B
y4peKI€HUH 110 TPYAOBOMY IOTOBODY.

1.2. Ilenpto Hactosmero IlomoxkeHus ABIAETCS HCIIOIHCHHC 3aKOHOJATEIbCTBA
P® B 065acTy 3alIUTHI IEPCOHAIBHBIX JTaHHBIX.

13 K aktaM 006s3aTelbHBIM K MCIIOJHEHHUIO OTHOCATCSA 3aKOHOAATE/IBCTBO PO B
chepe 3ammTsl WHGOpPMAIMH, @ TAKKE MPHUHATHIC Ha €TI0 OCHOBAHHH JIOKAJIBHBIE
HOpPMATUBHEIE aKTHI .

1.4. Hacrosimee IlonoxeHne O 3alllMTe NEepCOHAIBHBIX JaHHBIX NOJIKHO OBITH
MMOANMACAHO PYKOBOJMTEIEM, U BCE paOOTHUKH JIOJKHBI OBITH MUCBMEHHO ITOJ

POCITHCH O3HAKOMJICHEI C HUM.

2 TIOHSITHE U COCTAB IEPCOHAJIBHbIX JAHHBIX
2.1. Tlom mepcOHANBHBIMM JaHHBIMM DaOOTHMKOB TIOHMMACTCH uHbOopMalys,
HeobxoauMas paboToOIaTeNo B CBA3H C TPYAOBBIMH OTHOIICHHAMH H Kacarolasics
KOHKpDETHOro paboTHMKa, a Takke CBEACHHS o (akrax, COOBITHAX H
oBCTOSTENBCTBAX JKW3HM pabOTHHKA, II03BOJIAIOIIME UACHTH(GUIIMPOBATE €TI0

JIMHYHOCTDb.

2.2. CocTaB MepCOHATBHBIX JaHHBIX padOTHHKA:

- aHKETa;

- apToOHorpadus;

- 00pa30BaHuE;

- CBEJIEHUS O TPY/IOBOM H OOIIEM CTaXE,

- CBEJICHUA O IpeablAyIleM MECTE pabOTHI;
- CBEIEHHA O COCTaBE CEMBH,

- IaCIIOPTHEIE JaHHBIE,




- CBEJIEHMS O BOMHCKOM Y4YETE;
- CBeJIeHHs O 3apabOTHOM IjIaTe COTPYAHHUKA;

- CBEJIEHMS O COLMAJIbHBIX JIBIOTAaX;

- CIIELIMAJIBHOCTD;

- 3aHMMaeMas JOJKHOCTb;

- pazmep 3apabOTHOM IJIATHI;

- HAJIMYUE CYIUMOCTEMN;

- aJIpec MeCTa XHUTEJIbCTBA;

- JOMAIlIHUM Tee(dOoH;

- COepKaHUe TPYIOBOro JOroBOpa;

- COAEp)KaHUe AeKJIapalliiy, I101aBaeMO B HAJIOTOBYIO UHCIIEKI[HIO;
- NOJIMHHUKU ¥ KOIIUH MPUKA30B I10 JUYHOMY COCTaBY;

- INYHBIE JIeJIa ¥ TPYAOBBIE KHHXXKHA COTPYAHHUKOB;

- OCHOBAHHA K IIPHKa3aM IIO IMYHOMY COCTAaBY,
JA€JIa, COACPXKAIIIUE MAaTCPpHAJIbl IO ITOBBLIILICHHIO KB&JIH(I)HK&HHH H TICPCIIOATOTOBKC

COTPYIHHMKOB, MX aTTECTAIlUH, CITyKE€OHBIM pacciieJOBaHUSIM,

- KOITHM OTYETOB, HAlpaB/I€MbI€ B OpraHbl CTATHCTHKH,

- KOIIMUA JOKYMEHTOB 00 00pa3oBaHUY,

- pe3yabTaThl  MEAOUIMHCKOrOo  o0cnefoBaHMss Ha  IIpeaMeT TIOAHOCTH K

OCYIIIECTBIIEHHIO TPYAOBBIX 0053aHHOCTEN;
-¢ororpau W WHBIE CBEIEHHUS, OTHOCAIIHECS K MEPCOHAIBHBIM [IaHHBIM

pabOTHHKA;
- peKOMEHJALMuH, XapaKTEPUCTUKH H T.II.
2.3. Vka3aHHble B 1.2.2. CBEIEHHS SBIAIOTCA KOH(QUICHIHMAIBHBIMA U HE

MOJJIeXKaT pasrIallleHUI0 MHave Kak II0 OCHOBAaHHUSM, IPenyCMOTPECHHBIM
3aKOHOIATEIECTBOM PO.

3.0BSI3AHHOCTH PABOTOJATEJIA
3.1. B mensix ucronHeHus TpeGoBaHMi 3akoHomaTensctBa PP mpu obpabotke
[IEpCOHATBHBIX JaHHBIX, BCE PAOOTHHKHM YYpPEXACHHS MOJDKHBI HCIIOIHATH

YCTaHOBJIEHHBIN MOPSIOK PaOOTHI:

3.1.1. PaGoTta ¢ nepcoHaJILHBEIMA JaHHBIMA pPaOOTHHKOB JOJDKHA HE HapyIlaTh
Tpe6oBaHuii 3aKoHOZaTenbcTBa P® H JIOKAIBHBIX HOPMATHUBHBIX AaKTOB
ydpex/IeHHs, ¥ JODKHa OBITh HEINOCPEJCTBEHHO CBsA3aHa C OCYLICCTBICHHEM

MMH CBOMX TPYJOBBIX (DYHKIIHH.

3.1.2. Ilpu cbope u 00paboTKe TMEPCOHANBHBIX [AaHHBIX pabOTHHKA
paboTomaresb AOKEH PYKOBOACTBOBATHCSA Kouncturynuei P®, TpynoBeM

konekcoM P® u uHBIMH (QenepajibHBIMH 3aKOHAMH.



3.1.3. IlepcoHanbHBle JAaHHBIE PAOOTHHKOB JOJDKHBI OBITH IIOJYYEHBI TOJIBKO

HEMOCPEICTBEHHO y Hero. bEciu uis 06paboTKK ero NaHHBIX MM WX TOXy4CHHA
MpUBJIeKaeTcss TPEThH JIMIA, TO pabOTHMK JOIDKEH JaTb MpeBapHTEIbHOC
HMCEMEHHOe coryiacue Ha 3T0. OHOBpeMEHHO pabOTHHK JOJKEH OBITH YBEJOMIIEH O
nensix cbopa MHGOpMALMK, MCTOYHHKAX €€ MONy4eHHH, d TaKX€e O ITOCIIEACTBUAX

OTKa3a OT IIPEJOCTaBICHUs TUCBMEHHOT'0 COTTIaChsl Ha cOop HH(MOPMAIIUH.

3.1.4. IlepcoHanbHble JaHHBIE pabOOTHHKaZ O €ro MOJIUTHYECKHUX,
PEIMTHO3HBIX U MHBIX YOeXICHHSX, 4aCTHOM >XU3HH, a TaK)Xe YICHCTBE B
OGIIEeCTBEHHBIX M NPO(COIO3HBIX OpraHu3aluiaxX HE IIOMJICKal cobopy
KOMIIaHHEH, eClId UHOE He MPeAyCMOTPEeHO 3aKOHOAATEIECTBOM.

3.1.5. 3ammra nepCOHaIbHBIX HJaHHBIX paboTHUKaA JOJDKHA obOecrieuuBaThCA
[IOJIHOCTBIO 3a cueT paboTojares.

3.1.6. YupexneHue o0s3aHO NpU MNpUEME HA paboTy, a TaKXe IIpH MOOBIX
H3MEeHEHHsIX TIPaBIJI paboTHI C MEPCOHATBHBIMU AaHHBIMH ITHCEMCOHHO 3HAKOMMTH C

HUMU BceX paOOTHHKOB.

3.1.7. YupexneHue He MMeEET NpaBO NPUHYKIATH paOOTHUKOB K OTKasy OT
CBOMX IIpaB Ha 3aIIUTYy IEPCOHANBHBIX TaHHBIX.

4 OBSI3AHHOCTHU PABOTHHKA.
Pa6oTHUK 00s3aH:

4.1.Tlepepats paboromaremio BCE MEPCOHAIBHBIC NaHHblE, YKa3aHHbIC B

COOTBETCTBYIOIMX JOKYMEHTaX.
4.2.B ycTaHOBIIEHHBI IIpaBUIaMU CPOK coobmars paboromaremo 00

W3MEHEHUHU CBOUX MEPCOHAIBHBIX JAHHBIX.

5.ITPABA PABOTHHUKA

PaboTHHUK BUMEET IIPABO:

5.1. Ha mpocMOTp IepCOHAIBHOM uHGbOpPMALIUH, UMEIOLIEHCS Y paboTonaTess.

52 Ha cBobonHbl OecIIaTHBIM H HeOrpaHM4YeHHBIM JOCTym K CBOMM
[epCOHAJbHBIM JaHHBIM, B TOM HHCIC IIpaBo Ha TONy4YeHHe IOATBEPKIAIOIIHNX
JIOKYMEHTOB B BHJI€ CIIPABOK, cOIMii JUIA B BHE HMHOTO APYroro OQUIMaIbHOIO

JIOKYMEHTA.

5.3. Ha gocTymn K MEIALIMHCKAM JAaHHBIM C [TOMOIIIBIO MEAULIMHCKOIO Cri€HaIncTa

10 CBOEMY BBIOODY.



5.4. Tpe6oBaTh BHECTH M3MEHEHMS WJIH YIAIUTh NEPCOHAIBHYIO HWH(MOpMAIIHIO,
IOJIY4EHHYIO paboTojaTreneM B HapylIeHHe HacTOAIIMX IpaBuil. VI3MeHeHus
BHOCSITCA Ha OCHOBaHWH ITMCEMEHHOTO 3asgBJIEHHS paOOTHHKA.

5.5. TlotpeboBath oOT paboTomarenssi H3BECTUTh BCEX JIMIl, paHeEe
MOJYYMBIIMX TII0 BHHE paboTtojareiis HEMOJHBIE WM HEBEPHEBIE

EPCOHAJIbHBIE JaHHBIE O PAOOTHUKE.

5.6. ObxanoBathk B CyAeOHOM mopsake Jr00ble HENMPAaBOMEPHEIE NEUCTBUS WU
0e3nericTBie paboromarens nmpu o0paboTke M 3alUTE MEPCOHAIBHBIX JAaHHBIX
paboTHHKA.

6.CBbOP, OBPABOTKA U XPAHEHME INIEPCOHAJIBHbBIX IAHHbIX
6.1. O6paboTka 1nepCOHANBbHBIX MAAaHHBIX pabOTHHKA - 3TO IIOJyYECHHE
WHGOpPMAIIUKA M3 Pa3IMYHBEIX HCTOYHHKOB, €€ XpaHeHHe, 00paboTka, a Takke

nr000e APYIo€ UCIIOJIb30BAHHUC.

6.2. IlepcoHanpHEIE JaHHBIE IIPENOCTABISIOTCS CaMUM paOOTHHKOM IIyTEM
3alI0JIHEHUSI AHKETHl YCTAHOBIEHHOM ¢opMmbl. Paboromarens o00s3aH IIpH HX
MIOTy4YEeHHH NPOBEPHUTH 3aiBJICHHbBIC NaHHBIE MPEABABICHHBIM IOATBEPXKAAIOLIAM

JOKYMEHTAaM.
6.2.1. AHKEeTa COAEPKUT BOIPOCHI O ITEPCOHATBHBIX JaHHBIX PAOOTHHKA.

6.2.2. AHKeTa [OJDKHA OBITH 3allojiHEeHa pabOTHUKOM JIMYHO. Bce momsl aHKEeTBI
OJIXKHBI OBITH 3aIlOJIHEHBI, @ MPH OTCYTCTBUM HH(OPMALIMH B COOTBETCTBYIOLIECH

mojie JIOJDKEH CTaBUThCA mpoudepK. CokpallleHHs IpH 3allOJIHEHWHA AaHKEThl HE
NOMyCKAIOTCS, TAaKKe KaKk M HCIpaBleHHs M 3adepKuBaHus. B 3TOM cirydae

pabOTHHK 00s3aH 3allOIHUTH aHKETY 3aHOBO.

6.2.3. AHKkeTa pabOTHHKa XpaHUTCS B JIUMYHOM JieJie¢ y OTBETCTBEHHOI'O JIMLIA
paboTojiaTess BMECTe C IPEAOCTaBIECHHBIMU JOKYMEHTaMHU.

6.2.4. JIuunoe neno paboTHHKA BCTYIJIEHUS TPYAOBOTO JOr0OBOpa B CHITY.

6.2.5. JIudHoe JIeJI0 XpaHUTCS B MallKaxX «JIeJI0» YCTaHOBJIIEHHOIO obpasua,
Ha KOTOPOH ykasbiBatoTcs Homep aena 1 ©.1.0. paboTHuKa.

6.2.6. Bce DOKyMEHTBI JIMYHOIO Jiejla XPaHATCS CTPOro B XpOHOJIOTH4E€CKOM
opsiZiKe, C MPOCTaBIIEHHEM JaThl UX IIOJy4YeHHs], a TAKXKE HyMepaluy.

6.2.7. JIudHoe neno mocie IMpeKpalleHUs TPyAOBOro aorosopa ¢ COTpyAHHKOM
repeaaeTcs B apXuB, U XPaHUTCS YCTaHOBJICHHBIE 3aKOHOAATEIbCTBOM CPOKH.

7. MEPEJAYA IIEPCOHAJIbHBIX TAHHBIX



7. IEPEJAYA IIEPCOHAJIBHbBIX IAHHbIX

7.1. Ilpu oCyIIeCTBI€HHH IepelayH II€PCOHAJIBHBIX AaHHBIX PaOOTHHUKOB
TpEeThUM JIHIIaM paboTomarens 00s3aH:

- HE COoO00IIaTh NepCOHAIbHBIE JaHHBIE 0€3 IMOJYyYEHHOr0 MMCbMEHHOIO COIJIacus
pabOTHMKa, KpoMe CiIydaeB, Korjga Takude OO0S3aHHOCTH YCTaHOBJIEHBI

3aKOHOIaTEJIHLCTBOM;
-He TIepenaBaTh IMEpPCOHAIbBHBIE JaHHble pPaOOTHHMKA [JiS HMCIOJb30BaHHA B

KOMMEPYECKHUX LIEIISAX;
-TpeOOBaTh OT TPEThUX JHIL COOMIOAEHHS IpaBHJI pabOThl C II€PCOHAJIBLHBIMHU

AaHHbIMH, a4 TAKXXC IIPCAOCTABIICHHUA ITHCBMCHHOI'O ITIOATBEPXKACHUSA HCIIOJIB30BaHHA
[ICPCOHAJIBHBIX NAaHHBIX B IIOPAAKE, IIPEAYCMOTPCHHBIX HACTOAIIIUM ITOJIOXKECHHEM O

3allIUTC IICPCOHAJIBHBIX JAHHBIX,
-AaBaThb JAOCTYII K II€EPCOHAJIBHBIM JaHHBIM TOJIBKO JIMIIAM, HMCHOIIHUM

COOTBETCTBYIOIIMM JOIMYCK M MCIIOJB3YIOIUX HMX TOJIBKO IJIs BBINIOJIHEHHUS

KOHKPETHBIX [TOJTHOMOYHH,
-He HucTpeboBaTh HHOOpPMALIMI0O O COCTOSHHHM 3I0pOBbi pabOTHHKa, 3a
MCKJIFOYEHHEM JIaHHBIX, KOTOPhIE MOTYT IOBJIHATH HA MCIOJHEHUE PaOOTHHUKOM

CBOUX TPYAOBBIX 00S3aHHOCTEHM.

8. 10CTYII K HIEPCOHAJIBHBIM JIAHHBIM COTPY/IHUKA

8.1. BHyTpeHHu#M noctyI (MCIoibp30Banue HHGoOpMaluu paboTHUKaMU KOMITaHUH ).

[IpaBo HOoCTyIa K MEPCOHAIBHBIM JaHHBIM paOOTHUKA UMEIOT:

- PYKOBOJMUTENb YUPEKIACHUS,
- COTPYAHHKH OyXrajTepuH, B IIpeZieiax CBOeH KOMIIETEHIIHH,

- caM pabOTHHK.

8.2. BHemHwui goctyn (rocyiapcTBeHHbIE CTPYKTYPEI).

[lepcoHanbHBIEe JaHHBEIE PAOOTHHUKOB MOTYT IIPEJOCTAaBIATHECS TOJIBKO IO 3ampocy
KOMITETEHTHBIX OpPraHOB, UMEIOIAX COOTBETCTBYIOIIHNE ITOJTHOMOYHS.

- heiepasibHas HAJIOroBas CIIyX0a;

- IPaBOOXPAHUTEJIbHBIE OPraHbl;

- OpraHbl CTATHCTHKH;

- 610p0 KpEOUTHBIX UCTOPHH;

- BOGHKOMATHI;

- Oprasbl COIIHAILHOIO CTPaxXOBaHU;

- IEHCUOHHBIE (POH/IBI;
- IOJIpa3/ieIeHUs] MyHULIMNIAJIbHBIX OPraHOB YIIPaBJICHHUS.



8.3. Jlpyrue opraHu3aiidy (TPEThH JIMLIA).

CeneHuss o paboTHHMKE (B TOM YHMCJIE€ YBOJEHHOM M3 JAaHHBIX apXHBa)
IIPENOCTABIISIOTCS TPETHUM JIMI][AM Ha OCHOBAaHWHM IHCBMEHHOI'O 3asIBJICHUS

caMoro paboTHHKa.
8.4. PonCTBEHHUKHU U YJIEHBI CEMEM.

[IepcoHanbHBle JaHHBIE pabOOTHUKA IIPEAOCTABIAIOTCS POACTBEHHHKAM HIIH
yJIeHaM €ro CEMbH TOJBKO C IMMCHbMEHHOIO pa3pelleHus: pabOTHHUKA.

9. 3AIIIUTA ITEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

90.1. B pamMkax peanu3allid ITyHKTOB Hacrtosmero IllomoxxeHus o 3amure
IEPCOHAIBHBIX JAHHBIX paOOTHUKOB, PYKOBOJIMTENL YYPEXICHHUS H3JaeT MpHKa3 O
Ha3HAYEHWM JIMIA, OTBETCTBEHHOIO0 3a coOmoJeHHe mopsaka paboTel C
IEpCOHAIBHBIMH JaHHBEIMH pabOTHHKOB, Ha KOTOPOM Ji€XaT BCE OOS3aHHOCTH ITO

o0ecredYeHrI0 KOH(MDHUIESHIIHATFHOCTH TMOTYyYEeHHBIX NAaHHBIX, a TaKXe OpraHu3aluu
paboThI C HUMH.

9.2. IMocTynarolye 3anpockl OT TPETHUX JIMIl Ha NPEAOCTaBICHUE IEPCOHATIBHBIN
uHGOpMaLMH O pabOTHHKE MJOJDKHEI BH3HPOBAThCS OPHIMYECKOH CIyOO#H
KOMIIAaHUH C PEe30JIoIUel O BO3MOXXHOCTH OTBETA M ITOJIHOTE IPEOCTaBISAEMOA

HH(OOPMAaLUH.

9.3. Ilepenaya wHGOpPMAIMH MPOMCXOJUT TONBKO B MMCBMEHHOM BHAE. 3ampoc
NOKeH OBITH CHejiaH B IIMCbMEHHOM BHJE C YKa3aHHEM BCE€X PEKBU3HUTOB JIHIIA,
3alpaliBaiomero nHpopmauuo. OTBET I0DKEH OBITH CIeJaH Ha (PUPMEHHOM
61aHKe KOMITAHHH M OTIpaBlieH JMOO KyphepCKOd CIIy>KOoH, JuOO 3aKa3HBIM

ITMCBMOM.

9.4. Bce moiiydeHHBIE MEPCOHAIBHBIE JaHHBIE NOJDKHBI XpaHMTBCA B MECTE,
MCKJIFOYAIOIIEM HECAaHKIIMOHUPOBAHHBIX JOCTYII TPEThUX JIUIL..

90.5. DJeKTpOHHble HOCHTENH MH(POpPMALUH, JODKHBI OBITh 3alMIIEHBI
KpUTOrpadM4eCKUMH CpeICTBAMH 3aIllMThl HHPOPMAIIHH. .

10.OTBETCTBEHHOCTSD 3A PA3IJIAIEHUE HH®OPMAIIMU,

CBSI3AHHOM C IEPCOHAJIbHBIMHU JAHHBIMU PABOTHHUKA
10.1. Jluma, npU3HaHHbIE BHHOBHEIMH B HAapyLIIEHWH IOJIOXXEHHM HACTOAIICIO

[TolOKEeHHsT O 3alliTe IEePCOHANBHBIX HAHHBIX pPaOOTHHUKOM MPHUBJICKAIOTCA K

MUCLUIUIMHAPHOM, aJMUHUCTPATHBHOM, TIpaXIaHCKO-IIPaBOBYIO H yTrOJIOBHOM
OTBETCTBEHHOCTH, B IIOpSAAKE MOPEIYyCMOTPEHHOM 3aKOHOAATCIILCTBOM PO w

JIOKaJIEHEIMH HOPMATUBHBIMH aKTaMH.



MynununajgbHoe 0I0QKeTHOE YUpexIeHHe J0NOJHHTEIbLHOro o0pa3zoBanus
«/1eTCKO-IOHOIIEeCKHH HEHTP»

CornacoBaHo
I Ipencenarens nepBUYHOM
[IPO(MCOO3HOHN OpraHU3alliu

| C.B. Te3ukoBa
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UHCTpYKUHS
CrnenuaJjiicTa OTBEeTCTBEHHOI0 3a cO0p H 00paboTKy
NepPCOHAJILHBIX JAHHBIX 00Yy4YalOMMXCH H HX POAHTEJIEH.

I. O0mue noJioKeHus

1.1. Hacrosmasa UHCTpYKILIMA 11 cieHallicTa, OTBETCTBEHHOI'O 3a cO0p M
00pabOTKy NEpPCOHAIBHBIX OaHHBIX OOYy4YalOIMXCSAd M HUX pOAMTENeH (nanee -

cyobrekToB OII) (manee - MHMHcTpykumsa) MyHHIIMIIAABHOIO OFOIXKETHOIO
yupexaeHus «JleTcko-IoHoIecKuH HeHTp» (nanee - YupexaeHue) pa3paboraHa
B cooTBeTcTBMHM ¢ KoHcTutynmeii Poccuiickoit @enepamuu, 3akoHoM PO «O06

obpazoBanum», I'paxmanckuM  kogekcoM  Poccuiickon — ®exnepanyuu,

®OenepanbHbIM 3aKOHOM «O0 MH(OOpMAIUK, HHOOPMALMOHHEIX TEXHOIOTHIX H
0 3aiuTe uHpopmauun», PenepanbHbIM 3aKOHOM «O IEPCOHAIBHEBIX JaHHBIX),

[IpaBuiiaMiH BHYTPEHHEro TPYJOBOIO pacnopsaka YUpexIEeHHs, YCTaBOM
Yupexnenus, IlomoxenuemM 00 o00paboTke MEPCOHAIBHBIX [JaHHBIX IIO

yUYpEXAESHHIO.

1.2. Llens pa3zpaborku MHCTpyKIMH - obecriedeHne 3aliThl IIpaB ¥ CBOOO/
cyorekToB OIT Vupexnaenus nmpu obOpaboTke HX IEPCOHAIBHBIX AAHHBIX, a
TaK)Xe YCTaHOBJIEHHE OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI], UMEIOIIHUX JAOCTYII K

MEPCOHANBHEIM JaHHBIM CcyObekToB OIl YupexneHus, 3a HEBBIIIOJIHECHHE
TpeOGOBaHUI HOpPM, DEryIMPYIOIMX OOpabOTKy M 3allUTy IEPCOHAIBHBIX

AJAdHHBIX.

1.3. ITopsimok BBoAa B AelcTBHE U H3MeHEeHHs MHCTpyKIMH.

1.3.1.Hacrossmmass MHCTpyKIIMsS BCTynaeT B CHIIy C MOMEHTa €€
yTBEPKICHHS AUPEKTOPOM YUpeKAEeHHUS U AEUCTBYET OECCPOYHO, A0 3aMEHEI €€

HOBOM MIHCTpYKIIHEN.

1.3.2.Bce n3menenus B MHCTpYKIIHUIO BHOCATCS IIPUKA30M.



1.4.Bce cnenuanucTsl Y4pexaeHHs, OTBETCTBEHHbIE 3a cOop U 00pabOTKy
IEPCOHAIBHBIX [JAHHBEIX JODKHBI OBITh O3HAKOMJIEHBI C  HACTOSIICH

HNHCTpyKIIHEH 1O pOCIHUCH.
I1. Coop, 00paboTKa M 3aIHHTA NEPCOHAJIBHBIX JAHHBIX

2.1.ITopsAnoK 1MoJy4eHus EPCOHAIBHBIX JaHHBIX.

2.1.1.Bce nepconanbHbele gaHHbIe cyObekTa Oll cnenyer momydarb y HEro
cCaMOro MJIHM €ero 3aKOHHOIo mpeacTaBuTeNls. Eciu IepcoHaJbHBIE IJaHHBIC

CyOBEKTa BO3MOXKHO IOJYYHUTh TOJNBKO y TPEThEN CTOPOHBI, TO CYOBEKT JOJDKEH
ObITH yBeZOMIIEH 00 3TOM 3apanee. CrenuaincT, OTBETCTBEHHBIM 3a cCOOp H
00paboTKy IEepCOHATBHEIX MAaHHBIX, JO/DKEH COOOIIUTE CYyOBEKTy O LeJsX,
IperoiaraeMbIX HCTOYHHKAX U Crocobax moirydeHHs NEPCOHAIBHBIX JaHHBIX,
a TaKXXe O XapakTepe IIOJJIeXaIluX IIOJYyYEHHUIO IIEPCOHAJIBHBIX JaHHBIX H
[IOCJIEACTBHUAX OTKAa3a JaTh IMChbMEHHOE COIJIacue Ha UX IOJIyYeHHE.

2.1.2.CrnenuaiiucT, OTBETCTBEHHEIN 32 cOOp M 00pabOTKY I€pCOHAIBHBIX

aHHBIX, HE UMEET IIpaBa TpeboBaTh, MMoIy4aTh U 00pabaTeIBaTh NEPCOHAIBHBIC
nanusle cy6sexkta OIl  VYupexnaeHws O €ro pacoBOM, HalWOHAIBHOU
IPUHAIJICKHOCTH, MONATHYECKHAX B3IJISAAAX, PEIIMTHO3HBIX MM (HIOCOPCKUX

yOeXX IEHHAX, HHTUMHOU XU3HH.

O6paboTka nepcoHaIbHBIX JaHHBIX Cy0beKTOB OIl BO3MOXHA TOJIBKO C HX
coryiacus Ju60 6e3 X coryiacus B CIEAYIOIIHUX CIydasX:

-IIEpCOHAJILHEIE JaHHBIE SBISIOTCS OOIIENOCTYITHBIMY;

-IIepcOHAJIbHEIE JaHHBIE OTHOCSTCS K COCTOSHHMIO 30POBBsI peOeHKa U HX

o0paboTka HeoOXoaMMa Ui 3allUThl €ro JXW3HH, 3[0pPOBbS HJIM HHBIX
)KU3HEHHO BAXXHBIX HMHTEPECOB JIMOO >XU3HM, 3J0POBbS MM HHBIX XU3HCHHO
Ba)XHBIX MHTEPECOB APYTHUX JIUI] ¥ NTOJTyYEHHE COTIacus CyOBEeKTa HEBO3MOXHO;

-110 TPeOOBaHMIO TOJTHOMOYHBIX I'OCYJIapCTBEHHBIX OpPraHOB B CiIydasiX,
IpeayCMOTPEHHBIX (PeAepabHBIM 3aKOHOM.

2.1.3.CrieMaiucT, OTBETCTBEHHBIM 3a cOOp M 00pabOTKy NEepCOHABbHBIX
IaHHBIX, BIpaBe 00pabaTLIBaTh IEPCOHANBHBIE JaHHbIE PAa0OTHHKOB TOJIBKO C

UX IMTUCBMECHHOT'O COI'JIaCHA.

2.1.4.Cornacue cyonekTa He TpeOyeTcs B CIeAYIOLIUX ClIydasX:

1) 06paboTKka NEPCOHAIBHBIX [JaHHBIX OCYLIECTBIIETCA Ha OCHOBAHHMH
3akona P® «0O6 o6pa3oBaHMM» HHOIO  (eIepaJbHOIO  3aKOHa,
yCTaHABJIMBAIOIETO €€ IIeNlb, YCIOBUsS IONyYeHUs MEPCOHAIBHBIX NaHHBIX H
KPYT CYOBEKTOB, TEPCOHAIBHBIE JAHHBIE KOTOPBIX IMOJIEKAT 00paboTKE;



2) 06paboTKa NMepCOHAIBHBIX JAaHHBIX OCYILIECTBISETCS JJIs
CTATUCTUYECKHUX WJIH MHBIX HAYYHBIX IeJIel MPH YCIOBUHM 0053aTEILHOIO

o0e3TMYMBaHus IEPCOHAIBHBIX JaHHBIX;
3) 0O6paboTka NepCoOHAIbHBIX JaHHBIX HE0OXOoAUMa IS 3aIATHI KHU3HH,

3JI0POBBS HJIM HHBIX )KU3HEHHO Ba)XKHBIX UHTEpecOB CyObekToB Oll, eciu

[TIOJIYYEHHUE COIJIaCHUs HEBO3MOXKHO.
2.2 ITopsinok 06paboTKH, nepesayy ¥ XpaHeHUs1 IEPCOHAJIBHBIX JaHHEBIX.

2.2.2.1.06paboTka mnepcOHANbHBIX MJAHHBIX MOXET OCYIIECTBIATHCS
UCKJIIOUHATEIIFHO B IElgX obOecrnedyeHus CcoOONeHHUsS 3aKOHOB M MHBIX
HOPMATHUBHBIX IIPAaBOBBIX aKTOB, COAEMCTBHSA B OOY4YE€HUHM, BOCIIUTAHUHU W
030pOBJIEHHH, O0ecIiedeHHs JTHYHOM 0e30MMacHOCTH CyOBEKTOB, OOecredYeHus

COXPaHHOCTH UMYIIECTBA CYOBEKTA.

2.2.2.21lpu onpenenenun ob6beMa H cojepxaHUs, 00pabdaTHIBAEMBIX

MEPCOHAJIBHEIX MJaHHBEIX HE0O0XOIMMO pYKOBOACTBOBAaThbCI KOHCTHTYLIHEH
Poccuiickoii ®Penepamun, 3akoHom P® «O6 obpa3oBaHun» H HHBIMH

¢denepaIbHBIMHA 3aKOHAMU.

II1.IIepeaaya U xpaHeHHe NEePCOHAIBHBIX JTaHHBIX

3.1.IIpu mnepengade NEepCOHAIBHBIX JaHHBIX pabOTHHKA HEOOXOOUMO

coOroIaTh clieayrone TpeOoBaHus:

3.1.1.He coobimaTh mepcoHalbHbIE JaHHbIE CYOBEeKTa TPeThel CTOpoHe Oe3
ero NMUCHMEHHOr'0 COTJIaCHs, 3a UCKIIOUEHHEM CIIydaeB, KOra 3TO HEOOXOAUMO
B LEJIAX NpENyNpeXIeHHUs YTrpo3bl XU3HU M 3[0POBBIO, a TaKXKe B CiIydasX,

YCTaHOBJIEHHBIX (DeAepaIbHBIM 3aKOHOM.

3.1.2.IlpeaynpeauTs JIML, NOJIY4YUBIIMX IIEPCOHAIBHBIC JaHHBIC CyOBEKTa,
O TOM, YTO 3TH JaHHBIE MOTYT OBITh UCIOJIB30BaHbI JIMIIb B LEJIAX, A KOTOPBIX

OHM COOOIIEeHBl, ¥ TpeOOBaTh OT 3ITUX JIMI[ MOATBEPXIAECHHSA TOI0, YTO 3TO
npaBuio cobmonaeHo. Jluma, momy4HBINWe [EpCOHATBHBIC NaHHBIC, 00s13aHEI

COOITIIONAT PEXUM CEKPETHOCTH (KOH(QUIECHIIMAIBHOCTH).

3.1.3.Pa3pematy AOCTYNl K IEPCOHAIBHBIM JaHHBIM CyOBEKTOB TOJIBKO

CIi€el[HaJIbHO YIIOJITHOMOYC€HHBLIM JIHLIAM, [IpA 3TOM YKa3aHHbIC JJAIIA OOJIKHbI
UMETH IIpaBO IIOJYy4YaTb TOJIBKO TC [I€EPCOHAJIBHBIE [TaHHBIC CY6'BeKTa, KOTOPBIC

HeOOXOIUMBI IUIS BBITOJIHEHHS KOHKPETHOW (DYHKIIHH.

3.2. XpaHeHHe U UCTIONB30BaHME MTEPCOHATIBHBIX TaHHBIX CyOBEKTOB:

3.2.1.IlepcoHanbHBIE AaHHBIE CYOBEKTOB 00pabaThIBAlOTCS M XPaHSTCS B
CIIeHaIbHO OTBEIEHHEIX IIOMEIIEeHHAX (IPHEMHasl AUPEKTOPa, apXHB H JIp.).



3.2.2.IlepcoHanbHble JaHHBIE pabOTHHKOB MOIYT OBITH ITOJYYEHE,

IPOXOAUTh JAJbHEHIIYyI0 00pabOTKy U IepenaBaThCsd HAa XpaHEHHE, KaK Ha
OyMa)KHBIX HOCHUTEJISIX, TaK U B JIEKTPOHHOM BHJIE - JIOKAJIbHOM KOMIIbIOTEPHOM

CETH M KOMITBIOTEPHOM IpOrpaMMe.

IV. locTyn Kk nepcoHaIbHBIM JaAHHBIM CY0OLEKTOB
4.1.IIpaBo moctyna K ﬁepconanLHHM JaHHBIM UMEIOT:
-3aMECTHUTENIM PYKOBOOUTENS Y UpeXKICHHUS
-IIE€Arory AOTIOJIHUTEJIEHOIO 00pa30BaHus YUpeKICHHUS
4.2.CyOBeKT nepCoHaNbHbIX JaHHBIX YUpeXIeHHs HMeeT IIPaBo:

4.2.1.Ilomy4yaTs JOCTYN K CBOMM IE€PCOHATLHBIM JAHHBIM H O3HAKOMJICHHE
C HHMH, BKIIIOYas IIpaBO Ha 0e3BO3Me3HOE ITONYYEHHE KOMUM JIF000H 3aImucH,
COJZIepiXKalller ITepCOHAILHEIE IaHHBIE.

4.2.2.TpeboBaTh yTOYHEHHS, UCKIIOYEHHS WM HCIPABICHUS HEMOJHBIX,
HEBCPHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO ITOJYYEHHBIX WM HE
SIBJISIIOIIMX HEOOXOMUMBIMH I YUpeXKIeHHS IEPCOHAIBHBIX JaHHBIX.

4.2.3.Ilony4aTs oT YupexaeHus

- CBEICHUA O JIMIIaX, KOTOPEIE UMEIOT AOCTYII K IIEPCOHAJILHBIM JTaHHBIM

WJIA KOTOPBIM MOXET OBITh IIPEAOCTaBJIeH TaKOM JOCTYII;
- Iepe4YeHb 00pabaTeiBaeMbIX ITEPCOHAIBHBIX JAHHBIX X UCTOYHHUK UX

[IOJTyYEeHHUS;
- CPOKH 00pabOTKH NEPCOHANIBHBIX TAHHBIX, B TOM YHUCJIE CPOKH UX

XpaHEHHS;
-CBEJICHHS O TOM, KakHWe IOpHIUYECKHE IIOCIEACTBHUSI IS CyOBeKTa

[ICpCOHAIBHBIX JaHHBIX MOXET TOBJe4Yh 3a cobo o00paboTka ero
[EPCOHAJIBHBIX JaHHBIX.

4.2.3. TpeboBaTh H3BeIIEHUS YUpEXKIEHHEM BCEX JIHI[, KOTOPBIM paHEE
OBLIM COOOIIEHEI HEBEPHBIE MIIH HEIOJHEIE NEPCOHANBHBIE JaHHBIE, 000 BCEX

[IPOU3BCACHHBIX B HUX HCKIIFOYCHHUAX, HCITPABJIICHHUAX WU OOIIOJTHCHUAX.

O6>xanoBaTh B YIOJHOMOYEHHBIM OpraH IO 3alldTe IIpaB CyOBEKTOB
[IEPCOHAJIBHBIX JTAHHBIX WJIM B CyJeOHOM ITOpsi/iKe HempaBOMEpHBIE IEeHCTBHUS
Wik Oe3nedcTBUsS YupexaeHHs IpH oOpaboTKe M 3allMTE €ro NepCOHAIBHBIX

AdHHBIX.

4.3.KomupoBate U JenaTh BBIIUCKH MEPCOHAIBHBIX JaHHBIX pa3pelaeTcs
HCKIIFOYUTEIIBHO B CIY)KEOHBIX LENAX C MUCBMEHHOTO pa3pelleHus TUPEKTOopa.



4.4.Ilepenaya WHQPOpMALUU TpeTheH CTOPOHE BO3MOXHA TOJBKO IIPH
ITMCBMEHHOM COTIJIaCUHU CyObeKTa TaHHBIX.

V. OTBeTCTBEHHOCTD 32 HapylIeHHEe HOPM, PEryJIHpPYIOIHX 06paGoTKy H
3AIHTY NEePCOHAJIbHBIX JaHHbBIX

J.1.Pab0oTHHKM  VdpexleHHA, BHHOBHBIE B  HapylIeHHH HODM,
pEeryNUpyrOIUX MOJNyYeHHe, 00paboTKy M 3allUTy INEPCOHAIBHBIX MAaHHBIX,
HECYT NUCHHUIUIMHAPHYIO, AAMHHHCTPAaTUBHYIO, TIPa)XIaHCKO-IIPAaBOBYIO WIIH
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heZIepajIbHBIMU 3aKOHAMH.

J.2./lnpekrop VYpexJaeHHs 3a HapylIeHHe HOpPM, PperyJIHPYIOLIHX
[IOJIy4eHHe,  0o0pabOTKy  3alMTy  NEepCOHAIBHBIX  JAHHBIX  HECET
aJIMAHUCTPATHUBHYIO OTBETCTBEHHOCTH COIJIaCHO Kogekca 00
AAMHUHUCTPAaTUBHBIX MNpaBOHapymeHUusX Poccuiickoit ®Peneparuu, a Takxe
BO3MEIIAeT yIepO, IpUYMHEHHBIH HEIPaBOMEPHBEIM  HCIIOJb30BAaHHEM

MH(QOpMaLMH, coepKalleil IepCOHAIbHbIE JaHHbIE CyOBEKTa.



